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Supplier Instructions: Send the completed form to LECO's Purchasing office along with a completed W-9 Form or
W-8BEN form for international suppliers. If the links do not work, the files are available on the supplier page.


Supplier Information  

Legal Name       
Trade Name (DBA)       
Contact Name       
Contact Title       
Contact Phone       
Contact Email       
Remit To Address  

Street       
P.O. Box       
City         State         Zip       
Country       
A/R Contact Name      
A/R Phone Number       
A/R Fax Number       
A/R Email       
Purchasing Address  

Street       
P.O. Box       
City         State         Zip       
Country       
Contact Name      
Contact Phone Number       

Contact Fax Number       
Contact Email       
Payment Terms: LECO terms are Net 60 (unless discount
term is offered).  

Discount %            Net Due       
Discount Days       

What does your business provide?
(check all that apply)  

  Supplies    Services       
DUNS NUMBER:       
Business Size and Classification
Please check either large or small to indicate the business size. Then check any relevant classifications of the business.  

  Small  
 Large       
 Woman-Owned Disadvantaged       
  SVC Disabled Veteran Veteran-Owned     
 HUB Zone  
 Minority-Owned    
Invoice Currency  

 Euro €  US $       
 Other (please list)  ___________

Invoice Remittance Method  

Email To:  ap@leco.com  (preferred method)
Mail To:  LECO Corporation | ATTN: Accounts Payable
3000 Lakeview Avenue | St. Joseph, MI 49085-2319  

Freight Terms  

LECO Corporation requires all shipments to go by way of UPS COLLECT, unless otherwise agreed to prior to shipment. LECO UPS account number is 459022 (domestic) and 433E69 (international). Do not ship with any additional insurance as charges will be deemed unallowable.

Preparer's Information  

I certify that: All responses provided herein, including vendor classifications, are true and accurate  

Certified By  ___________________________________________   
Date       
Print Name       
 Title      
LECO CORPORATION New Supplier Form – Instructions
(also doing business as Pier 33 Marina)
Legal Name – Please enter your full legal name as it appears on your business license.
Trade name (DBA) – If your business is operating under a DBA, enter the DBA name.
Contact Name – Enter the name of the primary contact person for the business.
Contact Title – Enter the title of the primary contact person for the business.
Contact Phone – Enter the phone number of the primary contact person for the business.
Contact Email – Enter the email address of the primary contact person for the business.
REMIT TO ADDRESS

Street Address, City, State, Country – Enter the physical location of the business where remit to payment is to be made. If you prefer communication to be sent to a PO Box, you may additionally enter that information. 

Contact Name – Enter the primary contact name for Accounts Receivable.
Contact Phone – Enter the phone number of the primary contact person for Accounts Receivable.

Fax Number – Enter the fax number of the primary contact person for Accounts Receivable.

Email – Enter the email address of the primary contact person for Accounts Receivable.

PURCHASING ADDRESS
Street address, City, State, Country – Enter the physical location of the business where purchase orders are to be sent. If you prefer communication to be sent to a PO Box, you may additionally enter that information. A physical location of the business is, however, required.

Contact Name – Enter the primary contact name for LECO Purchasing to contact.
Contact Phone – Enter the phone number of the primary contact person for purchasing issues.
Fax Number – Enter the fax number of the primary contact person for purchasing issues.

Email – Enter the email address of the primary contact person for purchasing issues.

PAYMENT TERMS
If your company would extend discount payment terms to LECO Corporation, enter percent of discount, discount days, and net days. Default payment terms for LECO Corporation are Net 60.
WHAT DOES YOUR BUSINESS PROVIDE?

Services – Check if your company will be providing services to LECO Corporation

Supplies – Check if your company will be providing supplies (shippable items) to LECO Corporation
DUNS NUMBER – Provide DUN and Bradstreet Number

BUSINESS SIZE AND CLASSIFICATION
Supplier must forward a copy of its U.S. Small Business Administration (“SBA”) SDB Certification along with this form; if you have not received certification from the SBA, please consult the SBA’s website for the certification process and forward a copy upon completion.
Large – A business that exceeds the small business size code standards established by the U.S. Small Business Administration as set forth in code of Federal Regulation, Title 13, Part 121.

Small – A business qualified as a small business under the criteria in 13 CFR Part 121.

Disadvantaged – A business that is at least 51 percent owned by one or more individuals who are socially and economically disadvantaged and control the management and daily business operations. African American, Hispanic American, Asian Pacific American, Subcontinent Asian American and Native American (American Indian, Eskimo and Aleut) are presumed to qualify and others may qualify if they can show they are disadvantaged as provided in FAR 52.219-8 and 13 CFR Part 124. 

Women-Owned – A small business owned, controlled and managed by one or more women as defined in FAR 52.219-8 and 48 CRF2.101

Veteran-Owned – A small business that is at least 51 percent owned by one or more veterans (as defined at 38 U.S.C. 101(2)) who control its management and daily business operations as defined in FAR 52.219-8 and 48 CRF 2.101.

Svc Disabled Veteran– A small business that is owned, controlled and managed by one or more service-disabled veterans (as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16)) (or, in the case of a service-disabled veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran) as defined in FAR 52.219-8 and 48 CFR 2.101.

Minority-Owned – A business that is at least 51 percent owned by one or more minority individuals, which include African Americans, Hispanic Americans, Asian Pacific Americans, Subcontinent Asian Americans and Native Americans (American Indians, Eskimos, and Aleuts), who are United States citizens, and whose management and daily business operations are controlled by one or more such individuals as defined by the National Minority Supplier Development Council.

HUBZone – A small business that appears on the list of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration pursuant to 13 CFR Part 126. Please submit a copy of your HUBZone Certification form from the SBA along with this form. If you have not received certification from SBA, please consult the SBA’s website for the certification process and forward a copy upon completion. 


INVOICE CURRENCY
Indicate the currency your company requires to be paid in.
FREIGHT TERMS
LECO Corporation requires all shipments to go by way of UPS COLLECT, unless otherwise agreed prior to shipment. Please see New Supplier Setup Form for LECO Account Number and further information.
The LECO New Supplier Setup Form must be signed, printed, and dated before sending.
Forms without signatures will be returned for completion.
New Supplier Setup Form  
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